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File Requirements
The GAPCR 2000 data file must follow the Office of EMS/Trauma’s data exchange format.

The data file must have the file extension.txt.

Service Provider Login

1. User Name: Enter Username
2. Password: Enter your password

Privacy Agreement

After successful login, user reads the Data Privacy Statement and clicks on the “Yes” button and
will be directed to their Service provider main screen.  Clicking on “No” button will re-direct
user to the GEMSIS Home page.



Service Provider Main Page

This screen is viewable by all Service Provider level users. This is where you would usually see
system update information. The various links on the left hand side links to service provider
specific pages based on the service provider is associated with.  The links on the upper bar not
only connect you to the Data Exchange where you can import your data but also to Reports.  The
Reports consist of a variety of reports and other information that may be of use to your service.

Data Exchange Screen

This Screen is accessed from clicking on the Data Exchange link on the blue bar. On the left
hand side are the various data formats that the system will import from.



Click on the ‘GAPCR 2000 Data Exchange’.

Then click on ‘Import GAPCR 2000 Text File’.



GAPCR Data Format

o Select the service provider you represent.
§ On the right hand side, click on the “browse” button, to bring up your

windows directory window
§ Locate the file you want to import and either select the file and click on

open or double click on the file
§ Click on the “Import” button

STOP!!!
Do not take any further action.  Your data will ‘import’ or transfer to the server.  When you see
the next screen “PCR 2000 File Transfer Summary’ you may close out the screen your data file
has been transferred to the GEMSIS staging table.  The data file will process and go into the
GEMSIS database overnight.

The time required to import or transfer the data file into the GEMSIS server will vary depending
on the size of the data file, the internet connection speed and the server capacity.  Because of
these factors it is preferable to import several smaller files than one larger one.  The file size
should not exceed 35,000 PCR’s.

The Data Exchange for all File formats involves a 3-Step Process
1. Data Transfer: This is the transfer or upload of you EMS Data file from your local PC

over to the GEMSIS Server. This process will be successful, if the file transferred has a
technically valid/compliant data format.

2. Data Processing: This step involves the actual transfer or import of the data from your
file into the actual GEMSIS Database. This can only happen after Step 1 is successful.
The file will automatically process overnight. It can take some time based on file size and
what other files are waiting to be processed.

3. Data Validation: This step validates the data that was imported into the database system.
This process validates the data based on certain data elements.



File Transfer Data Summary Screen

When this screen appears your data file has been transferred to the GEMSIS server and you may
close the window and exit GEMSIS.  Do not hit ‘Run’ button.  Do not proceed further.  Allow
the data file to automatically transfer to the server or in other words ‘import’.  The data will
transfer to the server and then automatically ‘process’ into the database overnight.  The GEMSIS
software allows files to queue up on the server and then process them into the GEMSIS database
on a first come first served basis.  Do not click ‘Process’ it will only delay your data from
loading into the GEMSIS database.

CAUTION!
Your PCR will not be processed into the database without the following three data fields:

• a valid 3-digit state assigned licensed provider number in position 107 in your text file
• a valid 8-digit EMS run date in position 16 in your text file
• a valid 5-digit Time Unit Responded in position 39 in your text file

Without these three data fields we cannot know who did the run or when it occurred or if a run
occurred at all!
In other words the PCR has not been reported to the state unless these three data fields have
valid entries.


