	Title
	Begin Date
	End Date

	DETAIL ASSIGNMENT (120 days)


	February 2006
	To Be Determined

	NATIONAL HIGHWAY TRAFFIC SAFETY ADMINISTRATION
DETAIL  OPPORTUNITY
POSITIONS:  Emergency Management Coordinator
OPENING DATE: 02/01/2006
CLOSING DATE:  02/14/2006

LOCATION: Senior AA for Policy & Operations, Emergency Management Coordination Office, Washington, DC

AREA OF CONSIDERATION: NHTSA-WIDE 


The current NHTSA Emergency Management Coordinator (EMC), Julie Soutuyo, has been placed on assignment to the DOT Pandemic Influenza planning process.  As a result of that full-time effort, there is an opportunity for qualified interested candidates to assist the department and learn the emergency and security responsibilities associated with this position. 
Duties:  With guidance, the selected candidate would be primarily responsible for the following types of activities:
1) Respond to Crisis Management Center requests in relationship to NHTSA senior leadership schedules and DOT emergency communications and planning.
2) Attend meetings to represent NHTSA at Departmental Continuity of Operations (COOP) and Emergency planning sessions.

3) Assist in developing the NHTSA Pandemic Concept of Operations and task force management.  (Departmental requirements for the pandemic are forthcoming, but are similar in scope to the COOP description in item 4).

4) Develop and manage portions of the NHTSA COOP document and perform related COOP communication tests and exercise planning (as appropriate).

a. Interface with Senior NHTSA leadership and program offices to determine essential function, vital records, and essential staff.

b. Application of COOP regulations to NHTSA programs.

c. Knowledge of IT systems and secure (classified) communication systems.

d. Develop strategies to mitigate the effects of different types of emergencies on continuity operations.

e. Manage equipment and operations at the designated NHTSA alternate facilities for COOP.

f. Write, edit, schedule and attend meetings.

5) Respond to OST policy office for input to Department level and Inter-agency documents related to emergencies and security.

Candidates should have or be eligible to receive a secret level security clearance, and have an interest in emergency management. The amount of specific responsibility assigned to the selected candidate will be commensurate with the skills and abilities of the selected individual.  The candidate will take direction from and report to Julie Soutuyo in the performance of the assignments.

All interested candidates should submit their application to Julie Soutuyo via email or deliver resumes to Room xxxxx. Julie can be reached on (202)366-xxxx.  .

